
Officers

CHAPTER -

OFFICERS

In addition to the oflicers men
Act, there dhall be the following

1) tDeanl, Academic Affairs;

2l Deartr, College Development

3) Librqrian;

4l Chief Proctor;

5) Addittional Controller of

6) Dean Students Welfare;

7l DepUU Chief Proctor/
8) Depqty Librarian;

9) Deplrty Registrar/

10) DepUty Controller of Exami
11) Direptor, Physical

l2l Direptor, Bureau of
Guidance;

13) 2Speqial Assistant to Vice

14) Senipr Assistant Librarian;

15) AssiBtantRegistrar;

vide Univ. qrder No. F(Dean-AA)Ad

& Vocalional

26-03.2008
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Assigtant Controller of
Confidential Assistanr to
Exarhinations;

L7) Assiqtant Librarian;
18) AssistantEngineer.
In addition to the duties assigned
in him und0r section 13 of the"Act
to the Vice Chancellor: -

to depute officers, teachers
of th6 University on Universi
to pefrnit the teachers and
meetifirgs and conferences
Univgrsity within and outsi
to trept on duty for a period
to 20 days in exceptional
Januffi to December, in th
oflicers to enable them to
acadqmic conferences
University and the commi
State Goverrfment or other
to cofiduct the viva or
outsi{e the jurisdiction o}

teachers /officers of the U
decided by the Vice-Chancell
to treAt on duty, the tea
dyring the period they are
of exgminations (Theory (
Unive{sity or in assessment
the evirluation centres set bv
to recpmmend and/or forv
Grantg Commission and
Education, the proposals
Departments, constituent
and other recognized insti
financial assistance under ve
to selqct candidates and
State [r4inistry of Education

I
troller of

and powers vested
it shall be competent

and other employees
work;

to attencl the
recognized by the
the state;
15 d'affs extenclable

in a year flrom
case of teachers and
tend meetings and
ognized by the
constituted by'the

bodies and
exarnination/s

Vice
Chancellor

University or any
beneficial to the

ty as may' be

of the Universitv
in the conduct

Practical) of the
answer scriptrs at
University;
to the Universitv

nion Ministry of
by the University
a-ffiliated colleges

tions for grant of
s schemes;

them to the
University Grants

University Calendar 201 0.
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Council of Scientific and In
other institutions. for
fellowships / scholarships
assistance etc, subject to
laid down in this behalf;

vii. to call upon the Heads
concerned to submit such i
such assistance as mav
interest of the Universitv wo

viii. to grant late admission of
courses in the University
constituent colleges and
genuine cases, in
of relevant statutes;

ix. to condone the delay in
applications and all othe
University in exceptional
occasioned by the circu
control of the applicant, p
not been guilty of negligence

x. to sanction remission
submission of admission
Returns etc. in genuine
occasioned by the circu
control of the Candidate/
the case may be, provided
/ College lDepartment has
negligence or fraud;

xi. to sanction extra-ordinar5l
in exceptional cases, in
conduct of examinations
from time to time.

xii. to sanction casual leave to
of Departments of the Uni

xiii. to sanction leave of all kincls
the employees of the Univers

xiv. to sanction crossing of eflici
the employees of the Uni

xv. _!o sanction honoraria to the

Officers

ustrial Research and
the award of
grant of financial

e conditions, if any

f the Departnrents
rmation and render

necessary in the

students to va:'ious
ts, affilieLted/

her institutions;. in
with the provis;ions

bmission of forms,
documents to the

s where the delay is
tances bevond the

ided that he/she has
r fraud;

late fees in the
forms, Registration

in which del:ry is
s beyond the

lege Departmenrt, as
that the Candidate

been guilt:r of

tingent expenditure
nection with the

may be prescribeo

e officers and Hr:ads
i + . ' .r L J ,

other than casueLl, to
,

bar in favour of

bordinate staff:
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to suspend when he deems
a teacher on grounds
accordance with the
Regulations and when he
shall report it to the
Council at its next meeting;
3 to suspend from attendin
deems necessary a st
misconduct, indiscipline or

to sanction special advan
C.P. fund in favour of o
employees upto the extent,

to sanction House Build
University Employees un
to sanction write-off of loss
not exceeding Rs. 2OO/-
5,000/= book value in a ye

to sanction all the sc
under Statutes;

to sanction, in consultati
Adviser, grant of such faci
the employees as may be
Government from time to

to sanction advances
provisions;

to authorize free supply of
on the merits of each case:

to sanction. in consulta
Advisor, relaxation in the
service qualifying for gran
employees of the University

to accord administrati
preparation of estimates
works by the Engineeri
procedure;

Officers

ary an offiiler or
of misconduct in
re laid down under
s such an action he
dicate/ University

the classes wh,gn he
nt on grouncls of
isbehavior;

, out of G.P. F\rnd/
and other Universitv

credit is availrable;

ng Advances to the
Rules:

in aRy individual case
biect to a limit of Rs.

hips to the students

with the Financia-l
ities and amenities to

ctioned bv the State

nst the budgetary

niversity publicittions

with the Financial
itions of length of

of studv leave 1.o the

approval to the
execution of apprroved

Unit as per codal
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to accord sanction to the
originral works by the
Division after the esti
approved by the competent

to sanction, on the
havirlg technically
expenditure to the extent of
in the original technical
budgetary provision;

to approve the various item
the grant provided for
and premises;

to sanction the temporary
wage$ from time to time
development of the Universi

to modify the statutory
various examinations condu
in exceptional cases in
Heads of Universitv
of Co[eges, if necessary.

to ar.tthorize all purchases
Universitv within the
othenwise provided in the

to sanction admission
respective degrees in absen

to sign the certificates of
University;

to appoint suitable persons
tions of the Controller
tabulate and collate the
exanainations and to
ansr,ver-books;
to arathorize, subject to the
in the relevant statutes,
of a qandidate when
of an error;

l: Off,cers

University Calendar 201 0,

tion of approved
ty Construction
a.re technically

tion of Engineer
the estimiates,

over the estiutates
ion, within the

of tlle works under
tenance of builclings

ment on daily
r maintenance and
Campus;

of commencement of
by the Univerrsity

sultation with the
ts and Principals

to be made for the
grant, save as

students to their

awarded blr the

on the recommenda-
Examinations, to

results of various
code numbersi on

trictions laid down
nt in the r,esult

owing to rectificietion

Vol. I



to 4uthorize the publi
Bi-afnual/ Supplementary
exarnination;

i. to sign all cheques or to
any pther officer of the U

. to s4nction refund of fees i
covetred by the statutes an
to arloid real hardship in
to sanction re-aooroori
minqr head to another in
subject to the restrictions
and Finance Regulations.

The Pro Viqe-Chancellor, if any, s
powers and functions in addition
delegated tp him by the Vice C
15(1) of the Act: -

1) to p{eside over the meeti
the University other tJan
in thB absence of the Vice-

2l to perform such other du
powers of the Vice-C
to hip by the University Co

The Registfar shail have the
functions i4 addition to those prc
of the Act: -

1) to rrlake all disbursemen
UnivErsity, and sign all ch

2) to sflnction temporary
ara4gements of the sub

3) to avtrard black mark to
omis$ions and errors
comrfiitted by them;

4l to impose fines on subordin
5) to sapction casual leave to

of the office or delegate this
this tfniversity;

of results
Subsequent/

c'f the
Special

fhis povrer to 
'

exceptional cases not
regulations, in order

uine cases: and
from one major or

approved btrdget,
down in Acr:ount

have the following
to those that mray be

under Se:ction

of all the bodi.es of
University Council,

lori and
and exercise such

as may be assiLgned
ncil.

Pro Vbe-
Cluncellor

ng powers and
under section 17 Registrar

on account o1' the

in leave
ate staff;
subordinate stalf for

to have been

subondinate staff

University Calendar 201 0. Vol. I
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to authorize purchase of
upto and including Rs.
cases;

to accord administrati
preparatiron of estimates for
works by the Engineerinl
procedure.
to accord sanction to the
works as per codal proced
Unit after the estimates are

to sanction PaYment of
University emploYees
Universitv bodies if and
that road distance is
Kilometers. The advance
made earlier than 5 daYs
travel;
to sanction extra-ordi
covered under Regulations
subordinate staff;

to sanction re-approPriati
minor head to another in
subject to the restrictions
and Finance Regulations;

to operate upon and
imprest of Rs. 10,000/
expenses in accordance
down for this purpose;

to declare the seniority
employees;

to sanction advances to
out of their G.P/C.P Fbnd
with the relevant Regu

to keep the custody
Character Rolls of the Uni

to suspend when he
the subordinate staff on
according to the proced
Regulations and when he
will report it to the Vice-C

Officers

kinds for the office
000/= in individual

approval to the
tion of appt:oved

Unit as per codal

tion of appr:oved
by the. Engineering
hnically approved;

advance T.A tc the
members, of the

necessary, provided
less than 150
not. howev€:r, be

fore the actual date of

expenditure not
refreshment 1:o the

from one ma.lor or
the approved budget

laid down in Account

the accouint of
meet emt:rgent

provisions laid

of the University

University employees
sits in accordance

Service Booksr and
ty employees;

necessaq/ memllers of
nds of misconduct

re laid down under
such an action he

tain
to

r the

cellor;
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l7l to sanction write off of loss
as per regulations.

18) to sign agreements on behal
Provided that in respect

a Department/Centre, the
Department/ Director shall
execute an agreement with
it is vetted by the Dean, F
However, this should apply
the Departments/ Centres.

The Controller of Examinations sh
powers and functions in additio
under Section 18 of the Act: -

1) to frame and issue date
practical) for various examin

2l to publish the result gazet
examinations conducted
accordance with the statutes

3) to make corrections in the
Registers detected after tl
tabulated and collated;

4l to condone in genuine case
be made from the remun
account of late submi
omrssions and mistakes etc.
deductions only;

5) to sanction expenditure
Regulations on refreshment
staff of the Examination B
sit for work beyond office hor

6) to grant previous sanction
incurred by the Superinten
Centres as required under
relevant Regulations;

7) to grant permission to candi
various examinations
Universitv:

Officers

u'r**.* 
.@

Controller of
Examinations

of the University.

cases pertaining to
head o[ the

so be empowert:d to
tside agencies after

Ity of Law.

the budget iten:s of

I have the following
to those pror,ided

sheets (theory and
ns;
in respect of the

Universit5z inthe

tries of the Re:sult
have beenresults

deductions liable to
of examiners on
of docume,nts.

or to impose token

covered urrder
to the subordir:ate
ch who may have to

to the expendilure
nts of Examination

provisions of the

for appearing in

University Calendar 201 0, bt. I
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8)

e)

to sanction extra-ordinarY tingent expenditure
in connection wit]: the of examinations
as may be prescribed from me to ttme.

to make payment of rem to prinl:ers of
question papers, PaPe-setters. Modet:ators,
Examiners; Checking ts, Code Olficers,
Tabulators and Collators,
that connection.

to sign cheques in

10) to authorize incurring
expenditure in regard to
conduct of examinations;

1 l ) to sanction payment of advance T.A. 1:o the
nts of ExaminationExaminers, Superintenc

Centres and officials of e Examination l]ranch
provided that the road di is not less than
150 kilometers. This adv shall not, hc,wever,
be made earlier than five
date of journey;

days before the actual

to sanction casuErl leave the subordinat.e staff
or delegate the power
ty; ana

Centres (Theo:ry and

perform the fol.lowing

of the Examination Branc
to any officer of the Unive

to inspect the Examinati
Practical).

The Joint Registrar, if any.
duties:-

i) in the absence of the trar to act as Se,:retarJr
, S5mdicate, Acirdemicof the Universitv Counci

Council and all other
provided by the statutes;

to perform such other
may be assigned to him

ies of the RegisLrar as
the Universitv Council.

+ One of the senior most rs of the Uni.versitv
shall be nominated bv the Vi r to function as
Dean Academic Affairs in additi to his normal dnties.

I hold the officr: for aThe Dean Academic Affairs s
period of two years.

normal contingent
work relating to the

unless ottrerwise

Joint
Registrar, if
any

Dean
Academit
AJfain

r2l

13)

1 . 5

2'tl

1 . 6
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The powers and functions of the
shall be to-

1) a. Co-ordinate, Supervise and
the Vice-Chancellor admis
various courses including
the Admission Committe
Departments. He may ask
he considers proper to sa
admissions are made in
prescribed policy and

b. Recommend to the Vice-Ch
in admission policy and

on the basis of
of the Departments/
Admission Committees in v

2) Arrange for adequate and
for various Universitv
subject to overall constrain

3) Circulate to the teachi:
academic calendar, list of
closure of Departments or
under special circumstances.

4) af Ensure that the schedule of
classes is in accord.ance
nonns; for this purpose
Departments shall send to
teacher-wise timetable of a c
of each semester;

b) Ensure that the discipline an
Departments is maintained
the decisions and directions

c) Exercise control in respect
4(a) and {b) herein above
the University teaching
Heads of the Departments.

5) a) Sanction casual leave and s
the Heads of the Department
leave to other members of the

Offrcers
.ffiil,

f-;ffirr&{$'4

Powers
&
Functions

, Academic Alfairs

approve on behalf of
ion of students to
.Phil/Ph.D made by
in their respective
such informatic,n as

sfy himself that the
rdance with the

llor modifical:ions
ure as and vrhen

either on his own or
ns made by }{ead

s of Facult:ies/
ous Departments.
per accommoda.tion
partments/clasrses,

Departments the
idays and perioils of
spension of clarsses

teaching for various
ith the prescribed

the Heads of the
him class-wise and

at the beginning

routine work irL a_ll
in accordance rvith
the University;

matters specifierl in
the functioninl; of

nts through the

casual leavt: to
and special casual

University Calendar 201 0,
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3 days at a
niversity work) to the
g Heads of the

6) a) CorNrmunicate approval to
of the DePartments for gu t speakers after these

proposals of Heads

are perused and formally approved by the Vice-
hfncellor;

to with his
the of Heerds of

ts for of visiting lrellows
Professors under
ar aJrangements.

UGC scheme or other

unicate approval the proposals of Head
of [he Departments for delegates from
thq University to

'erences, 
setninafs,

faculty impro'irement
perused and formally

approved by the Vi cellor.
to recolnmend to the
means for improving

University.
ity Fellowships and

of Heads of
th$ Departments committees.

Vice Chancellor and
any, over the meetings

Studies in 'various

between a Ph.D.
s of differences, if any,
and his supervisor.

The Degn College Deve Councils strall be
from amongst the

wofkshops and other
prqgrammes after these i

Fofmulate proposals
Vide-Chancellor wavs
acddemic standards of

Approve the award of
Sctrolarships on the re

Pr$side, in the absence of
thd Pro Vice Chancellor il
of the Boards of Resea
Fabulties and decide casr

appointed by the Vice-Chan<
senior most professors of the U

theb)

7l

8)

e)

10)

I . 7 Dean, College
Development
Cowtcil

Council shall hold the

Universi$ Calendar 20 0, Vol. I



Provided, that the Vice-Chance
term of the Dean, College Deve
second consecutive term.

Provided, further appointment
Development Council shall be subj
conditions as the Vice-Chancellor

1). The Dean shall be an ex
Academic Council/Board
University.

2l The Dean shall head the
University and the afliliation
monitored and controlled by

3) The Dean shall carr5r out
colleges to see that the
carried out smoothlv.

4) The Dean shall act as
Inspection Committees
Universit5r for Inspection of

5) The Dean shall review the i
the Colleges and suggest
the defects and irregularities

6) The Dean shall act as a
Committee fclr selection of
colleges afliliated to the Uni

7l The Dean shall help in
prograrnmes implemented
colleges.

8) The Dean shall visit all the
Colleges at least twice a
developmental and acade
colleges.

9) The Dean shall scrutinize
of the colleges and
and other agencies/bodies for

10) The Dean shall obtain f
furnish to the commission u
and other documents in
released /disbursed to the

Officers

or may
nt

extend
Council

the
for

f the Dean College
to such terms irnd

av deem fit.

iation unit of the
to Colleges shall be

inspection of the
c prograrnmes are

Convener of all
ted b5r the
s.

reportr; of
for removing

ber of the Selecl:ion
hers in private

ty.

tonng the UGC
affilia"tedby the

iliated/ Constituent
to assess the

needs of the

pment propos;als
the UGCd them to

approval.

the Colleges imd
lization certificartes

Powers &
Functions

62University Calendar 201 0,
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The Dean shall ensure
sanctioned by the
implementation of UGC

The Dean shall be in
Vice-Chancellor, Commi
Education, UGC, and other

The Dean shall rePresent
State Government Commi
colleges.
The Dean shall hold
Principals of the affiliated
apprise them of the
Development Council can
the development of college

The Dean shall organDe
conferences of Colleges
advancing the cause of coll

The Dean shall perform
be assigned to him by
Council and the Vice-Ch
time.

The Dean of each Facultv
accordance with the provisions
Kershmir and Jammu Universitie

The Dean of each Facultv
Officer of the Facultv
meetings. In the
members present shall

Provided that in case
leave for a period
place may be tem
Vice-Chancellor for the

The Dean shall have righ
speak at any meeting of
Faculty but not to vote u
the Committee.

Offtcers

utilization of gPants
GC and efiicient

projects.

t liaison with the

/Secretary, lligher
agencies/ bodies.

the University on the
for development of

lar meetings with
lleges with a view to

in which the C)ollege
ion effectivtdy for

rops, semina::s and
pals /teachers for

giate education.

h other duties as may
College Development

from time to

I be nominated
Section 29(1) of

Act, 1969.

shall be the Exe:cutive
shall preside at its
of the Deatt, the

their own Chafuman.

Dean is absent: or on
three montlLs, his
frlled up by the

of absence.

to be present rand to
any Committee of the
less he is a menrber of

in
the

Deans of
Faculties
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The Librar{an of t}re Universitv
University Council on the
Selection pommittee appointed
sub-sectioh 1 (b) of Section 36 o
whole tim0 officer of the Uni
duties and exercise powers as u
1) to Fct as Member-S

Corrfmittee;
2l to Qonduct all official

LibrFry;
3) to sBnction casual leave

of tl1e Library;
4l to s0rutinize lists of

Hea{s of Departments of
5) to pface orders for books.

Librpry requirements
sanqtioned budget
with Regulations;

6) to sQlect reference books,
and books on Librarv Sci
subjfcts as the Librarv Con

7) to $repare and certigr
veriflcation and attest a
regisfiers maintained in the

8) to alrthorize purchase of
ordef to complete the vol

9) to femit over-due
according to Regulations;

10) to difpose of or write off
the {.ibrary as per pro(
dow4 by the Library Commi
to operate upon and main
sancfioned imprest to meet
acco{dance with the proced
purpPse;

I2l to cofrtrol the staff of the Li

be appointed 1cy'*re
ion of the Lihrarian

the purpose under
the Act. He shall be a
ity and perfonn the
r : -

of the Libqry

for the

the subordinate staff

recomrnended ty the
University;

rnals and atl other
the limits of

ts and in acconlance

of general interest
and such other

ttee may deter:rnine

bills
ssion

after proper
and account

ibrary;

publicatiorrs in

from borrowers

lost or damaged in
that may be laid
from time to time.
the account of the

re laid down for this

Urpiversity Calendar 201 0, Vol. I



13) to perform such other
prescribed by the Li
University Council and the

14) to delegate, subject t
Vice-Chancellor, anY of his
any other officer of the Libr

15) In the discharge of his du
be under the direct control

o The Chief Proctor of the Unive
by the Syndicate on the
Chancellor and shall hold office
ext.endable by another term of two

1) all disciplinarY Powers
are not vested in Heads
authorities, shall be
Proctor, under the di
Chancellor:

2\ the Chief Proctor shall
provided in this statute, in
of the Post-graduate
University, both resident
are found guilty of mi
conduct elsewhere than wi
the Departments and

3]l any disciplinary action
in the case of a stude
Department or Hostel s
Head of the
Warden and the Vice-C

4l atl breaches of discipli
either from the
reported through the Chi
Chancellor;

5) the Chief Proctor shall
which are referred to
measures by any re
authority;

duties as ma:f be
Committee, the

e ;

approval of the
powers and duties to

, the Librarian shall
the Vice Chancellor.

ity shall be aPPointed
ion of the Vice- Chief Proctor

a term of two Years
years.

ing students which
Departments or other Duties and

Powers of the
Chief Proctor

ised by the Chief
s of the Vice-

disciplinary acti.on as
case of all stttdents

ents ol' the
non-resident., who

avior or improPer
in tlle compou:nds of

ls;
by the Chief Ffoctor

t who belongs to a
I be reported [o the
t concerned/Hostel

involving expulsion
nt or Hostel shall be

Proctor to tl.e Vice-

action on all nratters
him for disciplinary

nsible person or an
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6) the phief proctor shall be
forrrlal caution;

7) the Qhief proctor shall be
f i - ^  

" * + ^  
^  t j - : r  - .  hfine upto a limit of Rs. 1

studpnt;
8) the phief Proctor shall, in

Hea{ of the Department
powqr to recommend to the
rustipation or expulsion o:
Univprsity.

The Additiofiral Controller of Exal
such duties as may be assi
Syndicate /{ice- Chancellor.
Subject to pre Superintendence
the Dean of]Student,s Welfare sh
dlti.es and functions relating
students: -

1) The pean of Students
follovfing: -

i. Ofganizing student Advi
tlieir functioning;

ii. Rfsidential accommodati
iii. PrJoper functioning of tl

Hpstel especially mess ar
iv. Hfalth and transport se
v. SQholarships, Stipends,

Fipancial assistance ou1
vi. E{ucational tours

cofircessions;
vii. A4mission of students

or{tside the Kashmir pn
The Pean shall exercise
supefiision over the
progrflmme and other co-
studefits in consultation
Depanlments.

to deliver a

to impose a
/= on a partl.cular

sultation with the
, have the

Vice-Chancellor the
a student from the

ations shall pedorm
to him by the

the Vice-Chanc,ellor,
perform the following
the welfare ol' the

shall advise irr the

Cornmittees and

of students;
Cafeteria and the

ips and other
the Universit5';

includir.rg t:ravel

the various courses
nce.

control and
ical educertion

rricular activities of

Additional
Controller of
Examinatians"

Dean
SLudent's
Welfare

Calendar 2010, bt. I
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It shall be the dutY of
discipline arnong the stude
deal with cases of indisciPl
the provisions of the statu

The Dean shall main
prograrnmes and activities
the date of his admission
this purpose he shall
achievements and of
incidents reflecting on the
the student.

The Dean of Student's
control over the Bureau
Vocational Guidance
functioning.

The Dean shall prePare
activities pursued bY stude

The Dean shall perform
the welfare of students
may direct from time to ti

The Dean shall be a vacati

The Dean shall organize
Youth Festivals and An
Meet.

The Dean shall be a
Sports and Youth Welfare
with the selection of
sports in and outside
Director of Physical Edu

The Dean shall take sPeci
girl student's; supervise
any.

The Dean shall work as
Student Welfare.

The Dean shall maintain
place in or near a teach
easilv accessible to the

Officers

the
ts at
e l n

Dean to ellsure
the campus and
accordance: with

record of the
of each student from
the UniversitY a:rd for

a note of atl
y other rePorts or

ct or chara<:ter of

elfare shall exercise
of Educationaj. and

ensure its l)roper

and reports of the
ts during the Year.

h other. functions for
the Vice-Chancellor

officer;

Annual Uni"rersity
ual Athletic/ Sports

r of the Board of
d shall be associated

for various gam(3s and
State along with the

care of the welfare of
r special probl,ems, if

of the Board of

office at a conrrenient
block so thal he is

nts.
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There shall be a Deputy Chief
Proctlorial Monitors to assist
Perfcrrmance of his duties. The V
competent to appoint Proctorial offi

I ) The Deputy Chief Proctor sh
impose a fine upto a limit
particular student.

2) The Proctor shall be com
of Rs. 25/= on a particular s

The Deputy Librarian shall be
University Council on the reco
Selection Committee appointed fo
Sub Section 1(b) of Section 36 of
whole time officer of the Universi
duties and exercise such powers
him by the University Council,
Librzrry Committee or by the Vi
Libreirian. In case there is no Li
Librerian shall perform all duties
delegated to the Librarian. In the di
the Deputy Librarian shall be und
Vice-Chancellor when there is no Li

The Deputy Registrar, Develo
Assistant to Vice Chancellor and
shall. be appointed by the
recommendation of the Selection
under Sub-section i(C) of Section
shall. be whole-time officers of the U
perfcrrming such duties and exerci
may be assigned to tfrem from ti
Chancellor or the Registrar, the
Development Officer and Assi
subject to the control of the Re
duties and exercise the powers as u

i) to be incharge of work relati

a) Convocation;

b) Issue of forms and stati

c) Registration of the stu

d) Preparation of the bu

tor, Proctors and Deputy Chief
Chief Proctor in proctor/

-Chancellor shall be proctor

I be competent to
of Rs. 50/= on a

t to impose a fi:ne
dent.

appointed by the
mendation of the
the purpose urrder

Act. He shall l>e a
and perform such

may be assigned to
: Syndicate or the
-Chancellor or the

, the Delluty
d exercise all polvers

of his duLies.
the direct control of

t Officer, Spe:cia,l
Assistant Registrar

dicate on the
ittee constituted

36 of the Act. 'l'hey

iversity and besides
ng such powen; as
to time by the \r'ice-
Deputy Registrars,
t Registrars shall,

Deputy
Librarian

Deputy
Registrarl
Special
Secretary. to
Vice-Chancellor
lDevelopment
offrcer/
Assistnnt

Registrar

rar, perform the

,

of the Universitv:
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2l to cpnduct routine corre
3) to sanction and issue

University Migration Certi
4l to tgraintain the stock of

stalionery, save as oth,
Statutes;

5) to maintain up-to-date
employees of the Universi

6) to qomplete service books
files of all the
employees of the Universi

The Depu[y Controller of Exi
Controller of Examinations
Assistant to the Controller of
appointed by the Syndicate on
the Select[on Committee consti
1(C) of SeEtion 36 of the Act.
officers of the UniversiW and
duties and exercising such
to them by the Vice Chancellor,
Examinatipns and Assistant Con
shall perfprm the duties and e
under: -

1) to conduct routine
exafninations;

2l to $eep under safe cu
an{ diploma forms;

3) to gign and issue marks
failure statements and
candidates in various'
Unif,rersity; and
savp as otherwise, provid
various statements, n
docUments in connectic
Unipersit5r examinations.

l: Officefp

dence;

and Inter-

kinds of forrrs and
theprovided in

seniority list of the
; and

d maintain personal
, officers and other

the Assistant
the Confitlential
inations shall be

recommendations of
ted under sub-section

shall be whole-time
ides performing such

as may be assigned
Deputy Controller of

of Examiniltions,
ise the powers as

dence regarding

the blank certificates

tes, result cards,
ission cards to the

inations of the

to prepare and issue
s and other

Deputy
Controllcr of
Examinations
lAssfr.
Contoller of
Exaninations
Conftdential
Asst. to
Controller of
Exaninations
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t)fficers

The Director Physical Education s
the University Council on the
Seler:tion Committee constituted f
sub-section 1(a) of section 36 of t
whole-time officer of the Universi
control of the Vice Chancellor and
incharge of work relating to sport
other extra-curricular activities
Secretary of the Board of Sports
shall perform such other duties

The Director, Bureau of Educa
Guiclance shall be appointed by
recommendation of the Selection

Libriarian shall exercise such

all be appointe<l by
mmendation of the
this purpose under
Act. He shall 

'oe 
a

and, subject to the
Registrar, shall be

youth welfare and
and '"vill work as

Youth Welfare. He

reau and shall give
students of the
matters. In the-
under the di.rect

afe.

Senior Assistant
and perform s;uch

Youl.h Welfare and exercise such
assigned to him by the Syndicate o
and Youth Welfare.

lating to Sports and
powers as ma5z $s
the Board of Sprorts

al and Vocational
Syndicate on the
mittee appoi:nted

for the purpose under sub section
the r\ct. He will be incharge of the

1 (c) of Section 3 6 of

inforrnation and guidance to
University in regard to
execution of his duties he will
control of the Dean of Students'We

The lSenior Assistant Librarian shal! be appointed by the
Syndicate on the recommendatidn of the Sele<:tion
Conamittee appointed for the pu under sub-section
1(c) of Section 36 of the Act. He s[rall be a whole-time
offic,er of the University and un r the control of t]le
Librrarian or Depugr Librarian, r is incharge of the
Libriary, exercise such powers and perform such duties
as nlay be assigned to him by the icate. the Librarv
ComLmittee or bv the Vice- or the
LlbraianlDeputy Librarian. In case there is no
Librarian or Deputy Librarian

Director
Physical
Education

Director,
Bureau of
Educational
and
Vocational
Guidance

The Seniar
Assistant
Librarian

duti,es as are assigned to the Librf,rian under statutes
subject to the Superintendence of t$e Registrar.
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The Assistant Registrar (Accountsf
the is5mdicate on the recomme
Com.mittee appointed for the Pu
1(c) of Section 36 of the Act' He

officer of the UniversitY. Besides
and exercising such Powers as m
frorrr time to time, bY the Vi
Registrar, he shall be resPonsib
mair:taining all the accounts
accordance with the Accounts and
in addition to the performance of
subject to the control of the Regis

1) he shall be incharge of t
including the Cash Section;

2l he shall check the cash of
twice in a month and re
irregularities, if any, noticed

3) he shall suggest waYs and
proper accounts of the Uni

4l he shall regularly check
with the respective account

5) he shall see thai all
proper vouchers and

6) he shall get tJ:e cheques s
Controller of Examinations
the case may be, and
his own custody;

7l he shall see that all recei
regularly brought in boo
accordance with the Regu

8) he shall get pension
required and see that pensi
issued in time;

9) he shall be responsible to
of the accounts and shall
to the Vice-Chancellor
through the Registrar; and

Officers

hall be aPPointe,l bY
ions of the Selection

under Sub-section
all be a whole-Lime

ing such duties
be assigned to him,
-Chancellor or the

for supervising and
the Universitlr in

Finance RegulatLons,
the following duLties,

Accounts Brrrnch

University on(le or
to the Registra:: the

by him;

eans for maintaLning

the cash balarnces
of the Bank;

ts are supporterd bY
by proper sanctLons;

by the Regiritrar,
Vice-Chancellor, as

the cheque books in

and paymentrs are
s and classified in

s of the University;
prepared whe:never
payment orders are

thorough check
bmit a montltly report

Financial Aclvisor

Assistant
Registrar
(Accounts)
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Officers

stock verification of
rtificates and diploma
tationery of the whole

year and submit a
or through the

appointed brr the
s of the Selection Assistant
rpose under Sub- Librarian

He shall be a vrhole-
rform such fun<:tions

Library Commitr:ee or
llor or the Librarian/
of his duties he shatl
the Librarian or any
the Librarian.

appointed, by the
of the Sele,ction

under Sub-section
ides exercising such

as may be assi.gned
powers and functions

struction Unit of the
subordinate steLff of

Assistant
Engineer

proper
report
uired

maintenance
immediately

in any such

proposal for ordinary
d fittings for treing
ailotment under the

of all the approved
struction Unit and
estimates have been

Statutes and the

/

10) he shall conduct
dead stock articles. blank
forms and other forms and
University, at least once
report to the Vice-Ch
Registrar.

The Assistant Librarian shall
Syndicate on the recommendat
Committee appointed for the
sectionl(c) of Section 36 of the
time officer of the University and
as may be assigned to him bv t
the Syndicate or the Vice Chan
Deputy Librarian. In the executi
be under the immediate control o
other officer performing the duties
The Assistant Engineer shall
syndicate on the recommen
Cornmittee appointed for the pu
1(c) of Section 36 of the Aci.
pov/ers and discharging such dutJ
to him by the Vice-Chancellor, his
shall be as under: -

i) He will be incharge of the
University and control the
that unit;

2) He will be responsible for
of University buildings a
whenever any repairs a-re
building;

3) He will prepa-re every year a
repairs of the buildings
executed within the budget
maintenance grant;

4l He will prepare estimates
works assigned to the
execute these works after t
approved as provided in
formalities regardin g tende
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)-

s)

6)

Officers

completed in accordance
Finance Regulations;

He will be resPonsible to

will be required in
Accounts Code;

8) He will suPervise the
executed bv the
Construction CorPoration
and make report of his fi
to the Vice-

He will conduct the rou
respect of the Engineering

In the discharge of his

subordinate staff of the

2)t to incur expenditure u
heads in anticipation
sanction, provided the

ith the Accounit and

exercise cent Percent

with l?.W.D.

rks of the UniversitY
and Kashmir

and the State P.W.D.
lings and obsenrations
through the Registrar;

ine correspondence in
Unit; and

duties, the Assistant
control of thedirect

Uni,versity
shall be

the teachers and the

the following budget
the Vice Chancellor's

re is incurred in

check of the bills of con ,

7l He will discharge the technical work in

accordance with the re obtaining in the

State P.W.D. and also md tain all the registers as

e)

10)
Engineer shall be under
Registrar.

7.23 Unless otherwise provided each Head of the
Department/Director of a Ce /Chairman
competent: -

1) to sanction casual leave
partment concenred;

Head of the
Deparfinentl
Director/
Clnirman

accordance with the re laid down in the
Accounts and Finance
the University: -

lations prescribed by

i Postage and Tel

ii Telephone charges;

iii Electric Charges;
lv

v

rri

Stationery, \pew Duplicato:rs and
Duplicating Mate

Hot and Cold Weat

Repairs to Furnitu
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Miscellaneous; and
Garden Contingencies

to inQur expenditure, with
of thp Vice-Chancellor,
provi$ions in respect of: -

i. Furniture;

laboratory expenses;
Scientific equipment;
Workshop equipment;
Servants' Liveries.

t o c
the
ano

ion re-appropriation
stral from one mai
in the approved bu

laid down in

attached to the

g with the

previous sanction
the budgetary

consultation rvith
or minor head to
t, subject to the

unts and Finao:ce

, shall be
Assistant Registrar

of Examinati,ons
ty Controiler af

of Examinati,ons
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